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WWM‘&WM amfer the technical supervision of the Chisf, Records

PUNCEIONS :

Provids sdeguate, ssoure holding and preserving fweilitias for the
Samoy smd NSC imaotive records apd vital materlals.

b. Oparate the Records OsnteY
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( }m&withﬁ#a& erenial distrivotion.

Serve reguaster for immetive saterials snd mterials for supplemental
G aistribubicn end issuwes such materials to sathorised personnsl.
(k) Implement retention schedules for insctive mberials deposited in

{5) Destroy records in sceordance with approved schedules.
(6) Presexve records of permanent value.
¢. Opsrate the Vital Materisls Bepository.
(1) Reseive spd receipt for vital mterials.
(2) Pile, index, evoss-reference and control the vitel rmlerisis.
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{&) Dissemizate vitsl mterisis in event of sn eme¥gwney, woviding
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(3) Msintain s centrel refersnce library.
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SECRE!

Priztiag snd Rejroduction Branch

ic and other rezwoduction

eguiymmt (mm records mmm equipment) for agen-

A todk levels of noossuary 1tems for gency SmEYESRCY
e eguireneats.

. Maintain profictency in pristing, yhotographic aud other
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4. Xowp currvent plans for operations under | | BRERCEMCY PLAN
(26 dayeh 1557). This includes the scoomgplishment of Pregarstory Actions
a5 outlined in "Emerpeney Plan - Prepmratory Actiome”, dated 3 Apri) 1957.

o. Perfors such olbwery functioms as may be necessary to secomnglish the
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